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NMOJIOKEHUE O BYXTAJITEPUA

1. O0mue moJIoKeHUR

1.1. Byxranrepus sBiisieTcs CTPYKTYPHBIM MojipasaeneHrieM PenuruosHoli opraHu3alyy —
AyXOBHO# 00pa3oBaTenbHOM OpraHusauuu Boiciuero oopasosanus «len3eHcKOH TyXOBHOM CeMHUHApUH
Ienszenckoit Enapxum Pycckoii [IpaBocnasnoii Liepkeu».

1.2. ByxranTtepus co3naercs U TMKBUAUPYETCS MPHKA30M PEKTOpPA OpraHU3aLuu.

1.3. ByxranTepuio BO3IJIaB/SET IJ1aBHblH Oyxrantep, Ha3Ha4aeMbli Ha JOJKHOCTB MPHKA30M
PYKOBOJHTENS OpraHH3allHH.

1.4. Ha Bpemst OTCYTCTBHSI ITaBHOTO GyXranTepa pyKOBOACTBO OyxranTepuei ocylecTBseT
Ipyroi paboTHHK OyXTraJTepHH.

1.5. CorpynHuku Syxrantepuy Ha3HavaoTcs U OCBOOOKAAIOTCA OT 3aHUMAEMO#H J10/KHOCTH
MPUKA30M PYKOBOAMTENS OpPraHHU3aLliH 10 MPeICTAB/ICHHIO [NIaBHOTO OyXranrepa.

1.6. 'naBHbIi OyxranTep Ha3Ha4yaeTcs ¥ OCBOOOMKIAETCS OT 3aHMMAEMOM JOJDKHOCTH MPHKA30M
PYKOBOAMTEJIS OPraHU3aL1H.

1.7. B cBoeil nesrenbHOCTH OyXranTepus pyKOBOACTBYETCS:

— JeICTBYIOIINM 3aKOHOATe/ILCTBOM PoccHy M HOPMATHBHOM TOKYMEHTalMeH, pacipocTpaHaIOIeHCs
Ha JedTeNlbHOCTb OyXranTepuu, cTanaapTamMu B 06acTu peryiuposaHus Gyxydera;

— YCTaBOM OpraHH3allHy;

— YUETHOM MOJIUTUKOM;

— HACTOALIMM MOJIOKEHUEM;

— MHBIMH JIOKa/bHbIMH aKTaMH OpraHW3alMH.

2. Crpykrypa

2.1. CTpyKTypy M IUTATHYIO YMCIIEHHOCTh OyXrajiTepuu YTBepKIAaeT PyKOBOAUTEND
OpraHM3aLKy Mo MPEeACTABICHHIO [JIaBHOro OyxXranrepa U M0 COIIacOBAHMIO C HAYaJIbHUKOM OTZENa
KajpoB.

2.2. Pacnipenenenue o0s3aHHOCTEH MeXIy COTPYAHUKAMU OyXraaTepuu MPOU3BOIAUTCS
TaBHBIM OyXranTepoM.

3. 3apaun

3.1. OcyiuecTBiieHHe BHYTPEHHErO KOHTPOJIS COBepIlaeMbIX (DAKTOB XO3HCTBEHHOM JKHU3HU B
ripefenax KOMIeTeHIIMH COTPYIHUKOB OyXTraiTepuy. '

3.2. ®opmupoBaHUe NOMHOM U OCTOBEPHOH MH(OPMALIHH O JeATEbHOCTH OPraHU3aluK U ee
MMYILLECTBEHHOM MOJIOKEHUH, HeOOXOAMMOM BHYTPEHHHUM MOJIE30BATENsIM OyXrantepckou
(duHaHCOBOH) OTHETHOCTH — PYKOBOAMTEAM, YHPEAUTESIM.



3.3. Obecneuenue nndopmarueii, HeOOXOAMMOH BHYTPEHHUM H BHEIIHUM TMONIE30BATEIAM
OyxranTepckoi OTHETHOCTH Ul KOHTPOIS 3a coOII0IEHHEM 3aKoHOaaTeNbeTBa Poccuiickoi
@enepanuu Mpy OCYILECTBICHUH ONEpaLii, CBA3aHHBIX C AESATEIbHOCTHIO OPraHU3alluH, HX
Lie71ec000pa3sHOCTBIO, HAJTUYHEM U IBWKCHHEM UMYLLIECTBa 1 0043aTeNbCTB, HCTIOIb30BaHHEM
MaTepHaIbHBIX, TPYIOBEIX U (PUHAHCOBBIX PECYPCOR B COOTBETCTBHM C YTBEPKACHHBIMU HOPMAMH,
HOPMAaTUBAMM U CMETaMH.

3.4, TIpenoTBpallieHHe OTPHLATENBHBIX PE3Y/IbTATOB AEATEIbHOCTH OPraHu3alyy U
BbISABJICHHE BHYTPUXO3SHCTBEHHBIX Pe3epBoB obecnieyeHus ee (PUHAHCOBOH yCTOHUMBOCTH.

4. ®yuknun

4.1. ®opMupoBaHUEe YYETHOH MOJHTHUKH B COOTBETCTBHH C 3aKOHO/ATEECTBOM O
OyXranTepckoM y4ere ¥ HaTorooO0/10)KeHHH HCXOA U3 CTPYKTYPHI H 0CoOeHHOCTeMH
JeATEIBHOCTH OpraHu3aliy, HeodxoauMocTH obecnedenus ee GUHAHCOBOM YCTOWYHBOCTH.

4.2. PaboTa o MoAroToBke W MPUHATHIO pabouero iaHa c4eToB, JOpM MepBHYHBIX
YUYETHBIX JIOKYMEHTOB, IPUMEHAEMBIX 11 0(hopMIIeHHs (GAKTOB XO3AMCTBEHHOM HKH3HH,
perucTpoB Gyxyuera.

4.3. PaspaboTka opM JOKYMEHTOB BHyTpeHHe# Gyxranrepckoi (GMHAHCOBOM) OTYETHOCTH.

4.4. Obecneyenne NoOpsIKa MMPOBEICHAS MHBEHTAPH3ALMA aKTHBOB H 0613aTesbLCTB.

4.5. Obecneverne cobMIOCHHS TeXHONOTHH 00paboTku Gyxrantepckoil HHGOpMALUH H
nopsijika JoKyMeHToobopora.

4.6. HenpepbIBHBIH yueT akTHBOB, 00513aTe/IbCTB, (PAKTOB XO3AWCTBEHHON KHU3HH, HCTOUHHUKOB
(puHaHCUPOBAHUA NEATENBHOCTH OpraHU3aLuH, JOX0I0B, PACXOI0B, HHLIX 0OBLEKTOB yUeTa,
YCTaHOB/IEHHBIX (pelepabHbIM 3aKOHOJaTETbCTBOM.

4.6.1. CBoeBpeMeHHOE OTpaskeHHe Ha cueTax Oyxydera ornepalil, CBA3aHHBIX ¢ JBHKEHHEM
OCHOBHBIX CPE/ICTB, TOBAPHO-MAaTePHAIbHbIX LIEHHOCTEH M IEHEXKHBIX CPEJICTB U T. II.

4.6.2. Yuer QUHAHCOBBIX, PACUETHBIX M KPEJUTHBIX OMepaLuii.

4.7. CroeBpeMeHHOE W NpaBHIbHOE OGOPMIICHHE JOKYMEHTOB IJIS OPTaHH3aLMH | BeIeHHS
Oyxyuera, obecrieyeHHe X COXPaHHOCTH, OQOPMIICHHS H CAAYM B YCTAHOBIICHHOM IOPSAKE B ApXHB.

4.8. OBecneyernne cBOEBPEMEHHBIX U ITOJIHBIX PacHeTOB 110 3apaboTHOM muiare.

4.10. [IpaBuibHOE HaYKMC/IEHUE U NIEpEYHCIeHNe HAIOTOB H cOOpOB B GFOIKETHI, CTPAXOBBIX
B3HOCOB B roCy/lapCTBEHHbIE BHEOIOIKETHBIE (OHbI, MuIaTeske B OaHKH, CPeACTB Ha
(uHaHCHpOBaHME KAMUTANBHEIX BIOKEHUH H T. .

4.11. Iloramenue B yCTAHOB/IEHHbIE CPOKH 3a/J0/DKCHHOCTEH GaHKaM 1o ccyaam, Kpeauram.

4.12. OTuyucneHue CpeJICTB Ha MaTepHalIbHOE CTHMYJTHPOBAaHHE COTPYIHHKOB OPraHH3aLWH.

4.13. YuacTue HapsaLy ¢ ApYrUMH CiTy)KOaMH B IPOBEIEHUH SKOHOMHYECKOTO aHa/TH3a
XO39HCTBEHHO-(DMHAHCOBOH JeSTEBHOCTH OPTraHU3alliK 10 JAHHBIM OyXTralTepcKoro yJera u
OTHETHOCTH B LISISX BHISBJICHHS BHYTPHXO03HCTBEHHBIX PE3EPBOB, YCTPAHEHHS MOTEPb.

4.14. YuacTre HapsLy ¢ pyKOBOJUTENICM B BOIIPOCAX pasMeELIEHHUs CBOGOAHBIX (MHAHCOBBIX
CpeACTB Ha OAHKOBCKMX JEMO3HTHBIX BKIaaX, KOHTPO/Ib 3a NPOBEACHHEM YUETHBIX ONMepaLuii ¢
JETO3UTHBIMU U KPEJAUTHBIMH AOTOBOPAMH, LIEHHBIMHA OyMaramm.

4.15. Obecnieuenre cTPOroro cobNIFOCHHUS CMET aAIMHHUCTPATHBHO-XO3AHCTBEHHBIX M IPYrHX
pacxoJ0B, 3aKOHHOCTH CITMCAHUA CO CUETOB OyXTalTepcKoro yuera, nebutopekoli 3a10/DKEHHOCTH U
APYTuX MoTeps.

4.16. Kontponb KaccoBOH AUCLHIUIHHBI YIIOJIHOMOYSHHBIMH COTPYAHHKAMH GyXrantepuu B
npenenax KOMMETEHLIUH, YCTaHOBICHHOH AOMKHOCTHOM HHCTPYKIMEH U rojioxkeHussMu banka
Poccuu. :

4.17. PaccMoTpeHre ¥ BU3HPOBaHHE ITaBHBIM OyXranTepoM Clly)KaluX OCHOBAHHEM ISl IPHEMKH
Y BbIJA4M [I€HEYKHBIX CPEICTB, JJOrOBOPOB M COrAlleHH, 3aK/IIoUaeMbIX OpraHU3alliei Ha 1moJjiydyeHne
TOBapHO-MAaTEPHAIBHBIX LIEHHOCTEH U Ha BBIMOIHEHHE paboT U YCIyr, a TakkKe
JOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBHHU C MyHKTaMU 4.2—4.3 HacTOSIIEro MOJIOKEHHUS.



5. Ilpasa

5.1. Byxranrepus uMeer clieyrolue npasa.

5.1.1. TpeGoBats oT Beex Moapas/ieeH it OpraHu3aLuu cobMoaeH s MOPAIKa OhOPMICHHS
OTepaLliii ¥ MPE/CTaB/IEHUs B YCTAHOB/IEHHbBIE CPOKH HEOOXOMMUMBIX JOKYMEHTOB M CBEJICHHUIA.

5.1.2. Tpe6oBath OT PyKOBOIHMTENEH CTPYKTYPHBIX MOAPA3AEICHHH OPraHH3aLiH | OTAETBHBIX
CNELMATHCTOB MPUHATHS MEp, HanpaBJIeHHbIX Ha oOecneYeHue NPaBUIBHON OpraHu3aluy Oyxyqera.

5.1.3. BHOCHTBb Mpe/U10KeHns PyKOBOJICTBY OPraHH3aliyi O NPHUBJIEYEHHH K MATePHATbHOM
¥ IMCUMTLTHHAPHOH OTBETCTBEHHOCTH JO/KHOCTHBIX JTHI] MO PE3YILTAaTaM MPOBEPOK.

5.1.4. He npuHUMAaTh K HCTIOJIHEHHIO M O(OPMIIEHHIO TOKYMEHTBI 110 OTepaLHsiM, KOTOpBIE
POTHBOPEYAT 3aKOHO/1ATE/IbCTBY H YCTAHOBIEHHOMY MOPSKY NPHEMKH, XpaHEHHUs M PacX010BaHHUsA
ACHEIKHBIX CPENCTB, TOBAPHO-MATEPHAIIbHBIX W APYTUX LEHHOCTEH, § Takke 63 COOTBETCTBYIOIIErO
PacrnopsAyKeHUsl pyKOBOAUTEIS OPraHu3alMy U I0PHIHYECKOTO OTAeNa.

5.1.5. Bect nepenucky 1o BonpocaM GyXraaTepekoro ydeTa H OTYETHOCTH, a TAKKe APyTHM
BOMPOCaM, BXOJSIINM B KOMIETEHLHMIO OyXraiTepyy 1 He TpeOYrOLMM COrIacoOBaHUs ¢
PYKOBOJAWTENEM OpraHM3alHH.

5.1.6. TlpeAcTaBUTENLCTBOBATE B YCTAHOBICHHOM NMOPAAKE OT HMEHH OPraHH3ALIAM 110 BOIPOCaM,
OTHOCSLUMMCA K KOMIETeHLINH OyXraaTepuH, BO B3aHMOOTHOLICHUSX C HAJIOTOBBIMH, (PUHAHCOBBIMH
OpraHaMM, OpraHaMH rocyapCTBeHHbIX BHEOIOKETHBIX (OHIOB, GaHKaMM, KpEeAUTHBIMU
YHPEKACHUSIMH, MHBIMH FOCYIaPCTBEHHBIMM OPraHU3aLMAMH, & TAKKE APYTHMHA OPraHu3alusMu,
YUPEKACHUMH.

5.1.7. o cornacosanuio ¢ pYKOBOAHMTENEM OPraHW3alliK TPHBIIEKATH SKCTIEPTOB U CIELUATHUCTOB B
061acTH OyXranTepckoro y4eTa Ajis KOHCY/IbTALWH, MOArOTOBKH 3aK/IIOYEHHUI, pexoMeHaauuit u
MPeIONKEHHH.

5.1.8. laBath ykasaHus CTPYKTYPHBIM MOApa3/Ie/IeHUsM OPTaHM3AIIH TI0 BOIPOCAM, OTHOCSIIUMCS
K KOMIETEHIHH OyXranTepuu U BRITEKAIOMUM W3 QyHKIM, KOTOPBIE NePEeurCIIeHB! B HACTOAIIEM
[TonoxeHuu.

5.1.9. TpeGoBare u nomyuaTs MaTepuasl, HHGOPMALIKIO, HEOOXOUMBIE IJIf AEATETHHOCTH
OyxranTepuu, OT CTPYKTYPHBIX 10Apa3aAeNeH i OpraHu3aLiH.

5.1.10. O6patatses U nojyyaTh OT CTPYKTYPHBIX MOApa3AeIeH N OpraHu3aiuy, rOCYIapCTBeHHBIX
MPEANPUATHH U yupexkaeHHH HeoOXONMMYTIO METOAHHYECKYIO, [IPABOBYIO M KOHCYJIBTAIIHOHHYIO
[OMOIIE B BBITIOTHEHHH 3a/1a4, BO3/IOKEHHBIX Ha OyXranTepuio.

5.1.11. [laats paszbsacHeHHs H PEKOMEHALMH [0 BOTPOCAM, BXOISIAM B KOMIETEHIIHIO
Oyxranrepuu.

5.2. 'naBnpiit Gyxranep HMeeT ciieflytoliye Tpasa.

5.2.1. B cnyuae o6HapysKeHHs HE3aKOHHBIX JeHCTBHI HO/KHOCTHBIX JTHIL AOKIANBIBATE O HAX
PYKOBOAMTEIIO OPraHU3aLMK 11 NPUHATHS Mep.

5.2.2. BHOCHTb Npe/IoyKeH s PYKOBOJCTBY OPraHU3aL|H O MePeMeleHHH COTPYTHUKOB
OyxranTepuu, HX MOOMUIPEHHH 3a YCIEIHYt0 paboTy, a TAKIKe MPeIOKEHHS O HANOKEHHMH
AWCLHIUIHHAPHBIX B3bICKAHWUH HA COTPYAHWUKOB, HAPYIIAOMIMX TPYAOBYIO AUCLHUILIUHY.

5.2.3. CornacoBbIBaTh C pyKOBOAMTENEM BONPOCH! HA3HAYEHHS, YBOJILHEHHS ¥ TIepeMelleH U
COTPYAHUKOB OyXrantepum.

5.2.4. IlpuMEHSTS 0 COTVIACOBAHMIO ¢ PYKOBOAUTENEM OPraHHU3aLMH MEpBI NooLIpeHust THO0 MepsbI
B3bICKaHMA. Mepbl B3bICKaHHS MOTYT PUMEHSTHCS TOTAA, KOIJa COTPYAHAK GyXraiTepun MIOBTOPHO
AOMyCTHIT OLIKOKY, MIPHBEALLYIO K (DHHAHCOBBIM NOTEPSM J/1sl OPraHM3ALMH, TGO JOMyCTHII YTEUKY
vH(pOpMaLUHK, HOCALLEH KOH(DHACHIMATBHBIN XapakTep.

5.2.5. lpencrasnsTh pasHOrIaCHs PyKOBOAWTEINO OPTaHH3aLMM B OTHOLIEHUM BEICHHS Oyxyuera.

5.2.6. PyKOBOACTBOBATHCS MHCHMEHHBIMH PACTIOPSIKEHUSMH PyKOBOIHUTES OpraHy3allfy B Cliyyae
BOSHUKHOBEHHSA Pa3HOITIAaCHH MEX/LY PyKOBOJHTENEM H [VIaBHBIM OYXTanTepoM B OTHOLIEHHWH BEICHHS
Oyxyuera.

5.2.7. TpeGoBanus Gyxraarepuu B 4acTH nopska odopmIeHHs OTIepaLUid U PeCTABISHNS B
Oyxrantepuio HeoOXOAUMBIX JOKYMEHTOB H CBENEHMH ABAAIOTCS 0653aTebHEIMH JUIS BCeX
noApasae/eHuit opraHU3alHH,



6. OTBETCTBEHHOCTD
6.1. CotpyaHMKH OyXrasrepss SeCyT OTSSTCTBEHHOCTD 32 Ha/UIeXkKalllee H CBOEBPEMEHHOE
BBINOJIHEHHE (DYHKIHH, MIPEIN CMOTPEENEN HACTOSIINHM TIOJIOKEHHEM, B TIpeAenax 00s13aHHOCTeH,
BO3/I0KEHHBIX HA HUX JOTEHOCTHEINE HECTDVELHAME W HENOCPEICTBEHHBIMU PYKOBOJUTEIIAMHU.

7. 3axa9HTeIbHBIE MOJ0KEeHHS

7.1. NaHHBIA JOKYMEHT SSHCTSVET 30 €70 EpecMoTpa.

COTJIACOBAHO: :

IlepBbii npopeKkTop — a——,-,{ﬁ_—.zé‘ﬂjé’ H.B. I'powes
11.01.2021 / C

I'naBHblii Oyxrantep /j 7} T.A. EpmonaeBa

11.01.2021 @—
Hauanenuk otaena kaapos O.I'. FOpuna

11.01.2021 &

FOpuckoncynbt @—"‘/ IO .H. Byuyer

11.01.2021 ;
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B uacTosieM NonoKeHHH NMPOHYMEPOBaHO,
IggHWPOEaHO W 3aBE€PEHO MNeYaThio YEThIPE
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