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1. O6nacTh npuMeHeHust

Hacrosiee Ilonoxenue onpenenseT HasHauYeHUe, MPUHIUNEI OPraHA3aLHK
W periaMeHT QpyHKUMOHMPOBaHUs 06pa3oBaTebHOro noprana PenuruosHoit opra-
HU3alMM - JyXOBHOW 0Opa3oBaTeNbHON OpraHM3alliM BHICHIETO O6pa30OBAHMUS
"Ilenserckas fyxosHas cemuHapus Ilensenckoit Emapxuu Pycckoit ITpaBocias-

Hou Llepksu" (manee Cemunapus).

2. O6mue no/10KeHAs

2.1. ObpasoatenbHbiii nopran [lenzeHckoil 1yXoBHOM ceMHUHapuH (Hayee —
oOpasoparenbHele  mopran  CemuHapuu) wuMeer agpec B MHTepHerT:
https://study.seminariapenza.ru/.

2.2. O6pazoBaTenbHbli opTan CeMHHAPHK MIPeAHA3HAYEH:

— IU1s1 ’HOPMAITMOHHOH MOJIEPXKKH 00pa30BaTeNBHOro Mpolecca CTy/eH-

ToB CeMuHapuu Bcex ypoBHel U opM 00yUYeHuUs;

— JUIsl OpraHU3allMH KPYIJIOCYTOYHOro JOCTYyNa MoJb3oBaTelieit o0pa3osa-

TenbHOro noprana CeMuHapuu K 00pa30BaTEILHOMY KOHTEHTY;

2.3. ObpasoBarensHbiit nopran CeMHHapUU OCTPOEH Ha OCHOBE CIIELUaIH-
3UPOBAaHHONM  CHCTEMBI  yOpaBieHus  yueOHBIMH  Kypcamu  Moodle
(https://moodle.org).

2.4. Jloctynm k pecypcaM obpa3oBatensHoro moprana CeMuHapuu ocy-
IecTBisAeTCs Yepe3 web-uHTepdeiic ¢ ucrnonp30BaHUEM IIporpaMm-0pay3epoB 1o-
cneqaux Bepemii (Mozilla Firefox, Google Chrome, Yandex Browser u 1.1.).

2.5. o cornacoBanuio ¢ pykoBojacTBoM CeMmuHapuu Ha 00pa3oBaTEILHOM
nopraie CeMHHapHH MOTYT OBITh pa3MellleHbl CChUIKM Ha BeO-pecypchl HEKOM-
MEpUYECKUX OpraHu3aiyii (Hayka, o0pa3oBaHue, KyJIbTypa, MeJULMHA U IIp.).

2.6. Ilpencrasnenne uHdopManun Ha obOpa3oBaTenbHOM noprane CemuHa-
PUM COOTBETCTBYET MOPSAAKY Mpe/CTaBIeHusl opuIManbHON UH(GOPMALMK B Cpejl-
CTBaX MaccoBON MH(OPMALMU U MMeeT aHATIOTMYHBI MEeXaHHW3M OTBETCTBEHHO-

CTH. 3ampellaeTcs UCIONb30BaHAEe HEHOPMATUBHOM JIEKCHKH, Pa3sMEILIEHHE PeCyp-

COB, CoJiepKaIINX HHAOPMAIHIO, Pa3KUTAIOLIYI0 MEXHALMOHAIBLHYIO PO3Hb, NIPH-



3bIBAIONIYI0 K HACHIIUIO WK CBEPIKECHUIO CYILIECTBYIOIIETO CTpOA, U APYTrHX Mare-

pHaJIoB, MPOTUBOPEYALINX 3aKOHOAATENbCTBY PO.

3. Ilonb3oBaTen 00pa3oBaTeILHOIO NOPTAJIA, HX NPABA H 00A3aHHOCTH

3.1. MunuManbHble TpeGOBaHUS K IOJB30BATENI0 0OPa30BATENBHOIO MOp-
tana CeMuHapuu:

0JIb30BaTeNb JOJDKEH HMETh:

— 001re HaBBIKM paboTHI Ha MEPCOHATBHOM KOMITBIOTEPE;

— o0mue moHATHS 00 OIepanMOHHBIX CUCTEMaX, IPUKIIAJHOM IPOrpaMMHOM

obecrieueHUH;

— ombIT paboTsl B IHTEpHET;

— OombIT paboThl C TEKCTOBBIMU PEJaKTOpaMH APYTMMH INPOrpaMMaMH M3

o¢pucHbix nakeroB MS Office unu Libre Office;

3.2. B 3aBHCHMOCTH OT MMEIOLIMXCS MpaB IOJIF30BaTEe/IIMU 00pa3oBaTelb-
Horo moptaja CeMUHapuH ABJISIOTCS:

— AZIMHHHCTDPATOp — OCYLIECTBIIACT MOJIHOE YIpaBlIeHUE 00pa3oBaTeIbHBIM

nopranioM CeMUHapHH.

— IlpenoaBatens — UIMEET MPABO PElaKTUPOBATh CBOM KypPChl, HA3Ha4acT Ha

HUX aCCHCTEHTOB U CTYJICHTOB.

— ACCHUCTEHT — He UMeeT NpaB Ha pedaKTUpPOBaHHE Kypca, HO MOXET Mpo-

CMaTpUBaTh OLIEHKH BCEX CTYJICHTOB, PE3YJIbTATHl UX 38/1aHUM U TECTOB.

— CTyieHT — uMeeT MpaBo paboTaTh TOJBKO B paMKaX JOCTYIHBIX €My Kyp-

COB, NMPOCMATPUBaTh UX MaTepuasbl, OTIPABIATH HA MPOBEPKY 3a/laHU] U

; %9

3.3. Perucrpauus HOBOrO mperoiaBaTeNss Ha 00pa30BaTENbHOM IOpTale
CeMUHApUM OCYILIECTBISETCS aIMUHUCTPATOPOM IO JIAHHBIM, MPEAOCTABJICHHBIM
y4eGHO-METOMUYECKAM OTHENOM. PeKBH3UTHI [l IOCTyNa K 0Gpa3oBaTebHOMY
MOPTANly BBIIAKOTCS KaXIOMY IPENo/IaBaTelio B IeYaTHOM BHUIE.

3.4. Perucrpanusi HOBOro Kypca OCYHIECTBISICTCS aJMHHHCTPAaTOPOM B CO-

OTBETCTBUH ¢ Y4eOHbIMHU M1aHaMH CeMHUHapHH.



3.5. IlpenonaBaTens, BeAymuii Kypc, JOJDKEH CAMOCTOSTENBHO OCYILECTB-
JATE apXUBHOE KONMUPOBAHHE MATepUaioB CBOEr0 Kypca (HCHONb3ys IUTATHBIE
cpeacTsa oOpa3oBarenbHOro noprana CeMUHApUM) U COXPAHATH KOMMM HA BHEII-
HEM Hocutene. XpaHUTh MHOTOYKMCIICHHbIE apXUBHBIE KOMUH B (aiiax Kypca 3a-
IpeleHo.

3.6. AIMHUHHCTPATOP PErUCTPUPYET CTYICHTOB Ha 00pa3oBaTeIbHOM M0PTa-
ne CeMUHapyH CTYEHYECKMMH IPYINaMK Ha OCHOBE JAHHBIX, [IPEA0CTaBIIEHHBIX
y4e0HO-METOIUYECKUM OTIEIOM.

3.7. Ilpo4re MoJIb30BaTeNIN PErHCTPUPYIOTCS HA 06PA30BATENEHOM OpPTaNe
CeMuHapuy 10 3asBKaM 3aMHTEPECOBAHHBIX JIUL (aAMUHHCTPAIUH, 3aBeIYIOLIHX
xadenpamu, pyKOBOAUTENEH TOAPa3AeNeH ).

3.8. TlepcoHanbHEle MAPONH KOCTYIA K oOpasosarensHoMy moptany Cemu-
HapyH BBINAIOTCS €ro aIMHHHCTPATOPAMH.

3.9. Ilpu nony4eHny HaYaJIbHOTO MApPOJIA CTYAEHTHl 00s3aHbI B TedeHHe 14
JHEH IOMEHATh MapoJib Ha MePCOHAbHBIN.

3.10. Tlocne peructpaiyii IOJIL30BATENb JOJKEH CAMOCTOSTEIHHO 3aIoJi-
HHUTB JIMYHBIA TIPodUIIb, 3aMHCaB CBOM paboTocnocob bl agpec SNeKTPOHHOI mo-
9T, & TaKXXe Pa3MECTHTh JH4YHYIO (oTtorpaduro (KBaapaTHOro (opmara, JTUIO

KPYITHBIM TUJIAHOM ).

3.11. Ilonp30Bares IMEIOT MPABO ¥ BO3MOXXHOCTH CAMOCTOSTEILHO MEHATh
CBOH Iapons M KOHTaKTHyI0 MH(opmanuro. IToms3oBaTenu 06s3aHbI XPaHUTEH B
CEeKpeTe M He Mepe/iaBaTh APYTUM JIMLAM CBOU MapOJIH.

3.12. B ciyuae yTepu NepcOHAlBLHOrO Mapois, AJIS €ro BOCCTAHOBIICHHS
T10JIb30BaTellb JOJDKeH 00paTHThCS K aIMUHKUCTpaTopy nopraia CeMUHApUH.

4. Oprannsauusi pyHKIHOHHPOBaHHA 06pa30BaTE/IBLHOIO NOPTAJIA

4.1. OCHOBHBIM f3BIKOM ITyONUKAIMK WH(POPMALMK Ha MOpTAaX SBJISETCS
PYCCKHUH A3BIK.

4.2. O01uee pyKkoBOACTBO (pYHKIMOHMPOBAHUEM 00pa30BATEIBLHOIO MOpTAIa

Cemunapuu Bo3naraercs Ha MpopeKTopa mno y4eGHoil padoTe.



4.3. Texunyeckoe COMpoBOXKAEHHE 06pa3oBaTeNbHOro noprana CeMHHapHu
0becreunBaeTCs OTBETCTBEHHBIM COTPYqHIKOM CeMIHApHH.

4.4. OTBeTCTBEHHBIN COTPYIHUK OCYIIECTBJIACT BCE BUBI KOOPIUHAIIMOH-
HBIX paboT, CBA3aHHBIX C MPOM3BOACTBEHHON IKCTUTyaTalueil mopTaia, a MMEHHO:

— U3MEHEHHE CTPYKTYpHI ¥ 00LLero Ju3aiina;

— PErucTpals HOBBIX 00pa30BaTEILHEIX KyPCOB;

— PEruCTpalus HOBBIX I0JIb30BaTelNel;

— YCTaHOBKa U NPOrpaMMHPOBaHHE HOBBIX MOYJIEH.

4.5. OTBeTCTREHHBIMH 33 COJEpKaHUe y4eOHO-METOMMIECKHX MaTePHAIOB,
Pa3sMeIIEHHBIX B Kypcax 00pa30BaTebHOrO MOpTaia, SBISIOTCS BEAyIIUe perno-
JaBaTeNld KypCoB.

4.6. PaGoty npenonaBateneii Ha obGpasoBarensHoM mnoprane CeMHHapHH
HMEKOT NIPaBO KOHTPOJIUPOBATSH:

— a]MHHUCTPATOPHI IOPTaa;

— nepBklil npopexTop CemMuHapuu;

— IIPOPEKTOp 1o y4eOHO# pabote CemuHapuu;

— [IPOPEKTOp 10 Hay4Hoi pabote CeMuHapuu,

— Ha4albHUK y4eOHO-MeTonuueckoro otaena CeMuHapuu;

— 3aBeylomue Kapeapamu.



5. PeramMeHT mOArOTOBKH M pa3MelleHHsl MATEPHAJOB Ha o0pa3oBa-
TeJLHOM MopTaJie

5.1. OcHOBHBIM HH(OPMAIIMOHHEIM 3]IEMEHTOM 00pa30BaTENEHBIX IIOPTANIOB
SIBJISIETCS KypC.

5.2. Kypcsl CTpyKTypHpoBaHBl Ha MOpTaue MO ABYM OCHOBHBIM YPOBHAM
oOpasoBanus: GakalaBpuaT M MarucTparypa. OCHOBHBIM IIPH3HAKOM SBIISETCS
NPHHAUTEXKHOCTh Kypca K TOMY WM HHOMY HampaBJIeHHIO MOAMOTOBKH.

5.3. KaxnoMy Kypcy aAMMHHCTPaTOpaMH Ha3HAYarOTCs BeAyIIHe Mpernoja-
BaTeJIM M3 YHUCIIa N0JIb30BaTeNel ropTaia.

5.4. Ilpenonasaren MOTYT HCIONB30BaTh i pasMelIeHHs y4eGHO-
METOIMYECKNX MaTepUaloB PECypChl, INPEJACTABIEHHBIE B CHCTEME: TEKCTOBBIE
CTpaHULIbl, BEO-CTPaHUI[BI, TOSCHEHNS, CCBUIKU Ha (aiiJibl ¥ KaTaJory U IIp.

5.5. Ilpu nmy6nukanuu ¢(aiaoBBIX apXUBOB CleAyeT HCIIOJIB30BaTh Zip-
¢dopmar.

5.6. Jlns opranuzanuu o0y4deHHs B pexxume on-line MOT'yT MCIIOJIB30BAThCS:
3aJjaHus, TeCThl, (POPYyMBI, YaThl U MPOYHE 3JIEMEHTHI, YCTAaHOBICHHBIE Ha 00pa3o-
BaTEJIFHOM TOpTAJIE.

5.7. OTBETCTBEHHOCTB 3a CTPYKTYPY U COJEP>KAaHUE BCEX MaTepHalloB, ILyO0-
JIMKYEMBIX B Kypcax, HECYT BeyIllME IIPENOJaBaTeNu.

5.8. Peructpaums HOBOro Kypca Ha o0paszoBaresibHOM Moprajie CeMUuHapuu
OCYILIECTBIISIETCS 3[IMUHUCTPATOPAMH.

5.9. lnsa obecrieueHus aKTyadsHOCTH WH(OpMAaIMH, XpaHUMON Ha oOpazo-
BaTeJIbHOM Ioprtaie CeMHHApWUH, Ha JIUI, [IepeYUCICHHBIX B 1.4.6, Bo3naraercs
0053aHHOCTH HE pexe, YeM OJIUH pa3 B TeYeHUE y4yeOHOro rojia NpoBOJAUTE HHBEH-
TapU3alMI0 KypCOB, KYpUpYeMBIX pa3nenoB. Pe3yipTaTsl HHBEHTapH3alMK JTOJIXK-

HEI OBITH JIOBEZIEHBI O aIMHHUCTPATOPOB 00pa30BaTEIEHOIO MOpTaa.



6. IIpoyee

JlanHOe monoXeHne MOXKET KOPPEKTMPOBATHCS B COOTBETCTBHH ¢ H3MEHe-
HHUEM 3aKOHOZATENbHBIX aKkTOB P®, pexomennanmii MuuuctepcTsa oGpasoBanus
P®, xonuenmu u nomutuku CeMUHApUH B 061aCTH NpeACTaBICHUS 3JIEKTPOHHOM
uH(popMauuy B VHTepHeTe; H3MEHEHHEM periiaMeHTa GyHKIHOHMpOBaHKA 06pa-
30BaTeNIbHOrO noprana CeMHHapHU; BCIEACTBHE OPraHU3AMOHHBIX U3MEHEHHH B

cTpykType CeMuHapuu.



